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1. OOume mosoxkeHust
1.1. Hacrosimiee mosjoxkeHHe peramMeHTHpyeT AesTenbHocTh Onbmuorekn MBOY «COI No6y
(nanee — oOpazoBaTesbHAs OPraHU3ALIMS).
1.2. Hacrosimiee nostoskeHne pa3paboTaHo B cOOTBETCTBUU ¢ DeepaabHbIM 3aK0OHOM OT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanun», npukasoM MuHKyiasTypsl Poccun ot
08.10.2012  Ne 1077 «O6 yrBepxkaenuu Ilopsinka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
6ubmmoreyHoro GpoHaa» ¢ yuetoM nucbMa Muno6paszoBanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O IIpumepHOM NOJI0KEHUHU 0 OUOIHOTEKE 001IE00PA30BATEILHOTO YUPEKIACHUSY.
1.3. bubnmoreka sBISETCS CTPYKTYPHBIM TOApa3AciieHUEM 00pa30BaTeIbHOW OpraHU3AINH,
CO3/IaHHBIM B IIEJIIX OOecreueHus npaBa y4acTHUKOB 00pa30BaTeNbHOrO Mpoliecca Ha OecriiaTHOe
NOJIb30BaHKE OUOIMOTEYHO-MH(DOPMAITIOHHBIMU PECYPCaMHU.
1.4. Ilopsinok moab30BaHMs UCTOUHUKAMU UH(POPMAIINH, IIEPEYeHb OCHOBHBIX YCIYT M YCIOBUS HX
NPEJOCTABICHUS] ONPEACTSIOTCS HACTOSIIMM  TIOJOKEHHEM O OHOJMOTeKe M IpaBUIaMHU
M0JIb30BaHUs OMOINOTEKOH, YTBEPKICHHBIMU PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiH.
1.5. Opranuzanusi 0oOCIyXUBaHUS YYaCTHUKOB OOpa30BaTEJILHOIO IIpolecca IPOU3BOAUTCS B
COOTBETCTBUU C TMpaBUJIAMH TEXHUKH O€30MaCHOCTH U MPOTHUBOMOKAPHBIMH, CaHUTAPHO-
TUTUEHHYECKUMH TPEOOBAHUSMH.

2. Heaun, 3apaun, pyHKUMU OUOTHOTEKH
2.1. Lenu OubIMOTEKN COOTBETCTBYIOT LIEJIIM 00pa30oBaTeIbHON OpraHu3aliy U BKIIOYAIOT B ce0s B
TOM Yucie: (GopMUpOBaHHE OOIIEH KyJIbTYpbl JIMYHOCTH OOYYAIONIMXCS HAa OCHOBE YCBOCHUS
00513aTeJIbBHOr0 MUHUMYMa COZIepKaHusl 00111e00pa3oBaTeIbHbIX IPOrpaMM, UX aJanTalus K )KU3HU
B 00IIeCTBE, CO3MaHME OCHOBBI JUISI OCO3HAHHOTO BBIOOpPA M TOCIEAYIOIIETO OCBOCHUS
npodeccoHaAIbHBIX 00pa30BaTENIbHBIX IPOrPaMM, BOCIIUTAHUE I'PaXIaHCTBEHHOCTH, TPYJOT00US,
yBaXXEHHUS K IpaBaM W CBOOOJaM 4eJIOBEKa, JIIOOBU K OKpyXkarouied mnpupone, Poaune, cembe,
(dbopmHpoBaHUE 310pOBOI0 00pa3a )KU3HU.
2.2. 3agayamu OMOIMOTEKH 00pa30BaTENbHON OpraHU3aIMH SBIISIOTCS:
-obecrieueHre YYaCTHMKOB 0O0pa3oBaTeIbHOrO Ipolecca JOCTYIIOM K HH(pOpMalMH, 3HAHUSM,
UIesM, KyJIbTypHBIM HEHHOCTSIM TIOCPEJICTBOM HMCHOJIB30BaHUS OMOIMOTEYHO-WH(POPMAIIMOHHBIX
pecypcoB 00pa3oBaTeIbHOM OpraHu3aluy;
-TIpUBJIeYeHUE O0YUaIOIUXCSl K CUCTEMATUYECKOMY YTEHHMIO y4eOHOM, Xy/J10KECTBEHHOM, Hay4HO-
HOMYJSPHOM JTUTEpaTyphl;
-COZIeCTBHE PA3BUTHIO MIO3HABATEIbHBIX MHTEPECOB U CIIOCOOHOCTEN 00yUaroImuXxcs;
-00y4eHne 0CHOBaM OMOIMOTeUHO-O01OInOrpaduuecKoi rpaMOTHOCTH;
-COJIEHCTBHE TEJarornyeckuM pabOTHUKaM B TOJ00pe Hay4YHO-METOJUYECKOW JHUTEpaTypshl,
MH(OPMHUPOBAHHUE O HOBBIX MTOCTYIUIEHUSAX B OMOINOTEUHbIN QOH/;
-COBEpIICHCTBOBAHNE TPEAOCTABISAEMBIX OMOIUOTEKOM YCIyr Ha OCHOBE BHEAPEHHS] HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUH U KOMIbIOTEpU3alUU OMOINOTEYHO-UH(POPMALIMOHHBIX TPOLIECCOB,
dopmupoBanue KoM(POPTHON OUOIMOTEUHOH CpEIbI.
2.3. bubnuoteka BBIOIHAET claeAyIOUIe (PyHKIUH:
23.1. ®opmupyer Qona OuOIMOTEUHO-UH(POPMAIMOHHBIX  PECYpcoB  0Opa3oBaTEeIbHON
OpraHu3aluu:
-KOMIUIEKTYeT OCHOBHOM (DOHJ y4eOHBIMH, XYJOKECTBEHHBIMH, HAYUYHBIMH, CIPAaBOUYHBIMH,
NeIarOrMYeCKIMH U HAY9IHO-TIOMYJIIPHBIMH JJOKYMEHTaMHU;
-y4acTBYeT B KOMIUIEKTOBaHMM CIELUATU3UPOBAHHOTO (OHIA YUeOHHUKAMH U3 YMCIIa BXOISIIUX B
benepanbHBIN MepeueHbh y4eOHUKOB, TOMYIIEHHBIX K MUCIIONIB30BaHUIO TPH PEATU3AIH UMEFOIINX
TOCYJapCTBEHHYIO aKKpeIuTalHio 00pa30BaTEeNIbHBIX MPOrpaMM HA4yaJbHOIO OOIEro, OCHOBHOTO
oOmiero, cpeaHero oOmero o0pa3oBaHus, U Yy4YEOHBIMH TIOCOOMSIMM, JOMYIIEHHBIMH K
UCIIOJIb30BAaHUIO TP pealin3alliil YKa3aHHBIX 00pa30BaTEIbHBIX MPOTPaMM;
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-aKKyMyJUpyeT (OHJ JOKYMEHTOB, CO3[]aBa€MBIX B 00pa30BaTEIbHON OopraHu3anuu (IyOIuKaui
U paboT meaaroroB 0Opa30BaTEIIPHOW OpraHW3allMM, JYYIIMX HAydHBIX paboT u pedepaToB
yUYaIUXCcs U Ip.);

-OCYILECTBIISIET pa3MelIeHHEe, OPTraHU3aIMI0 U COXPAaHHOCTh JOKYMEHTOB;

-OpraHu3yeT © BEICT CIPaBOYHO-OMOMMOTrpaduUecKuii ammapar: Karajaord (ajagpaBUTHBIMH,
CUCTEeMAaTUYECKUI), KapTOTEKU (CHCTEMATHUECKYIO0 KapTOTEKy CTaTel, TeMaTUYECKUE KapTOTEKH),
AIIEKTPOHHBIN KaTajor, 6a3pl JaHHBIX 1O MPOGUITI0 00pa30BaTEIBHON OpraHNu3aIUH.

2.3.2. OcymectBiser muddepeHupoBaHHoe OHOIMOTEUHO-UH(DOPMAITMOHHOE OOCTY)KHBaHHUE
00yyJarouuxcs:

-TpeAoCcTaBIsieT HH(POPMALIMOHHBIE PECYPCHI Ha PA3IMYHbBIX HOCUTEISX;

OpraHm3yeT OOydYeHHE HaBBIKaM HE3aBUCHUMOIO OHMOJIMOTEYHOTO IOJB30BATENsl M TOTpPeOUTENs
uH(pOpMaliH, COJIEHCTBYET UHTETPALIUMY KOMILJIEKCA 3HAHUM, YMEHHUI U HABBIKOB PabOTHI ¢ KHUTON
U nH(OpMaIHei;

-OKa3bIBaeT MH(OPMALIMOHHYIO MOAJIEPKKY B PEIICHUH 3a]1a4, BOSHUKAIOIIUX B MpoLiecce yueOHOH,
camM000pa3oBaTeIbHON U JIOCYTOBON ACSITEILHOCTA 00YyJaIOIINXCS;

-OpraHu3yeT MacCOBbIE MEpONPUATHS, OPHUEHTUPOBAHHBIE HA Pa3BUTHE OOIICH M YUTATENHCKOMN
KYJIBTYPBI JINYHOCTH;

-COICMCTBYET MEeIarornieckuM pabOTHUKAM B OpraHH3aluy 00pa3oBaTeNLHOTO MpoIlecca U 10cyra
o0yJaroumxcs.

2.3.3. Ocymectusier nuddepeHupoBanHoe OUOIMOTECUHO-UHPOPMAIIMOHHOE OO0CITYyKHUBaHHE
MeIarOrMYeCKuX pabOTHUKOB:

-BBISBIISICT MH(GOPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alPOCHI, CBSI3aHHBIE C 00yUeHUEM,
BOCIIUTAHHEM O0YYarOIIUXCS;

-cofieiicTByeT NpodeCcCHOHATbHOW KOMIETEHIIMM T[eJaroroB, MOBBIIICHUIO KBaTU(UKALIUY,
MPOBE/ICHUIO aTTECTALINH;

-OCYILIECTBIISIET TeKylee MHGOpMUpOBaHHE (IHU WHGOPMALNUK, 0030phI HOBBIX MOCTYIICHUH U
nyonukamnmii);

-CIIOCOOCTBYET TMPOBENCHUI0 3aHATHH 10 (QopMHpOBaHHIO WHGOPMAIMOHHON  KYIBTYphI
oOyyaromuxcsi, sBisercss 0a30il Ui TPOBEACHUS TNPAKTHYECKUX 3aHATHH 10 paboTe ¢
UH(GOPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectBiser auddepeHupoBaHHoe OUOIMOTEUHO-UH(DOPMAIITMOHHOE OOCTY>KHBaHUE
poauTenel (3aKOHHBIX MPEACTaBUTENEH) 00yJarOIIMXCS:

-YAOBJIETBOPSET 3alIPOCHI MOJIb30BaTeNel 1 MUHPOPMHUPYET O HOBBIX MTOCTYIUIEHUAX B OUOIHOTEKY;
-KOHCYIIBTUPYET IO BOMPOCaM OpPraHM3aIlMi CEMEHHOr0 UTEHHS, 3HAaKOMUT ¢ HWHpopmanuen mo
BOCITMTAHUIO JICTCH;

-KOHCYJIBTUPYET MO BOMPOCaM y4eOHBIX U3/IaHUM ATl 00yJaIOIUXCS.

3. Opranuszanus aesiTeJJbHOCTH OU0JINOTEeKH
3.1. OOmee pyKOBOACTBO JEATECIBHOCTHI0 OHOJMOTEKH  OCYIIECTBISIET PYKOBOIUTENb
00pa3oBaTeNbHON OpraHu3allny.
3.2. HenocpeacTBeHHOE PYKOBOJICTBO OWOIMOTEKOM OCYIIECTBISIET TEAaror-On0ianoTeKapsb,
KOTOPBI Ha3HAYaeTCs PyKOBOJUTENIEM 00pa30BaTebHON OpraHU3aIiy.
3.3. Ilemaror-6ubnmoTexkaphr HECET OTBETCTBEHHOCTh B TMpeaenax CBOCH KOMIIETCHIIMH 3a
OPTaHM3AINIO U PE3YNbTATHI JeSTEILHOCTH OUOINOTEKH.
3.4. Ilemaror-6mbmuoTekapp pa3pabaTbiBa€T W MPEACTABISIET PYKOBOAUTEIIO 00pa30BaTEIHHOM
OpTraHMU3aIH Ha YTBEPKACHUE CIEIYIOIINE JOKYMEHTBI:
-TpaBuJIa MOJIb30BaHUS OUOINOTEKOM;
-IJTAHOBO-OTYETHYIO JJOKYMEHTAIHFO.
3.5. B coctaB OuOIMOTEKH BXOIUT:
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-a0OHEMEHT;

-gUTaIbHBIN 341,

-0T/Je]1 Y4eOHUKOB;

-otaen nHpopManmoHHO-0nOIorpaduIecKoi padoThI,

-poHI 1 ceMATM3UPOBAHHBIN 31 PaOOTHI C MYJIBTUMETUIHHBIMU U CETEBBIMU IOKYMEHTAMU;
-Me/IMaTeKa.

3.6. bubaroTeuHO-UHPOPMAITMOHHOE 00CITY)KUBaHUE OCYIIECTBISIETCSI B COOTBETCTBUU C IIAHAMU
paboThI OMOIMOTEKU U PEKUMOM PabOTHl 00pa30BaTEILHON OpraHU3aI|H.

3.7. bubnworteka BIpaBe NPEAOCTABIATH IUIATHBIC OWMOIMOTEYHO-MH(DOPMAIIMOHHBIC YCIYTH,
nepeveHb KOTOPHIX OMPEIEIIETCS] YCTaBOM 00pa30BaTeIbHOM OpraHU3allny.

3.8. Pexxum paboThl OMOIHMOTEKH ONpPENEsAeTCs 3aBEAYIOIIMM OHOIMOTEKON C y4eToM peKUMa
paboTel oOpazoBarenbHOU opranm3anuu. OAWH pa3 B MecsI] MPeaycMaTpUBACTCS CAHUTAPHBIN
JICHb, B KOTOPBIH 00CITy’)KHBaHUE MOJIb30BATEIICH HE MPOU3BOIUTCS.

4. Yder noctynjieHus ¥ BbIObITHS JIOKYMEHTOB 0M0/1M0Te4YHOro (poHxa
4.1. [IpueM 10KyMeHTOB B ()OHJ] OMOIMOTEKH BKIIFOYAET CIIEAYIOIINE ONepaIUu:
-CBE€pKa IOCTYIUIEHUH C NMEpPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKjaJHas, aKT), BKIIOYAIOIUM
CIMCOK IOCTYNUBIIUX IOKYMEHTOB;
-COCTaBJIEHHUE IEPBUYHOIO YYETHOIO JOKYMEHTa sl HOCTYIUIGHUH 0e3 CONpOBOAUTEIIbHON
JOKYMEHTALUH;
-perucTpanys HOCTYNUBIIMX JOKYMEHTOB B PEruCTpaX CYMMAapHOro, TIpyIIOBOIO H
unauBuayansHoro  ydera (COCT  7.0.93-2015  «buGnmoreunsiii  ¢doun.  Texuomorus
(hOpPMHUPOBAHHS).
4.2. Ilpu MOIOTHEHUH OCHOBHOTO OMOIMOTEYHOro (hOHIAa HEOOXOIUMO COONI0AATh TPEeOOBaHUS
@®enepasibHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOJAEHCTBUU SKCTPEMHUCTCKON
NeSITeNbHOCTH». JIOKYMEHTBI, BKJIIOUEHHbIE B IE€PEYCHb OSKCTPEMHUCTCKMX MAaTepHajoB,
nproOpeTaTh 3ampenieHo, MPu BBISBICHUN X B (OHIE — U3BIMATh U3 JOCTYTIA.
4.3. Yyer u 00paboTKa JOKyMEHTOB OMOIMOTEYHOTO (OHAA.
4.3.1. Yyer u o0paboTka TOKYMEHTOB OCHOBHOTO (D)OHJA OCYHIECTBIIAETCS WHIUBUIAYaTbHBIM
criocoOoM. CBelleHHs O MOCTYNMBIIUX MEYaTHBIX JOKYMEHTax BHoOcATCS B «KHUTY CyMMapHOro
yueTa JJ0KYMEHTOB OCHOBHOTO (DOHIa».
[TocTynmuBmIMM  TOKyMEHTaM TPHCBAWBAIOT WHAWBHIYAIbHBIH PErHCTPALMOHHBIA HOMEp

(MVHBEHTapHBIH HOMEp WJIM WHOM 3HAaK, NMPHUHATHIH B KauecTBE PErHMCTPALlMOHHOTO HOMEpa,
CUCTEMHBIN HOMEp JIJIsl DJIEKTPOHHBIX JJOKYMEHTOB) U MU(P XpaHEHUS.

Peructpanmonnsle Homepa M IM@PHI OTMEYAIOT B PETUCTPAX WHIUBUAYAIbHOIO Yy4eTa
JOKYMEHTOB — WHBEHTAPHOM KHUIE, KAPTOTEKE PETUCTPALlMU Ta3eT, >KypHaJloB, y4eTHOW Oase
JTAaHHBIX.

Bce oxk3eMiunsippl NOpUHATBIX K3daHuM  mTemmnentororcd. lllremmens ¢ HauMeHOBaHUEM
00pa30BaTeNbHONW OPraHU3alluH JIOJKEH OBITh MPSIMOYTOJIBHON (POPMBI, pa3MepoOM He OOJIbIIe YeM
1,5%4 cm.

HITemnens cTaBUTCS HA 000POTE TUTYIBHOTO JIMCTA (MPH OTCYTCTBHM TUTYJIBHOTO JIMCTa — Ha
NepBON CTpaHMIlE TEKCTa MO/Jl 3arjaBueM), Ha 17-i cTpaHuIe Mo TEKCTOM B JIEBOM HUXKHEM YTy
U Ha o0opoTe Kakaoro npuioxkeHus. Ha Oporropax u skypHajiax IITEMIeNb CTAaBUTCS TOJBKO Ha
00JI0’KKE WJIM Ha TIEpBOM CTpaHUIle TEKCTA.

CoctaB ocHOBHOTO (oHa (PUKCHUpYETCsS B KAPTOYHOM ajihaBUTHOM KaTajore, B 3JIEKTPOHHOM 0aze
MaHHBIX OMOJIMOTEKH.

43.2. Yyer u o0paboTka crnenuanu3upoBaHHoro @ouga. Creunanu3supoBaHHBI (GOHJ
YUUTBIBACTCSI U XPAHUTCS OTIEJIBHO OT OCHOBHOTO OMOJINOTEYHOro (PoHa.

Y4yer JOKYMEHTOB CIEUUAIM3UPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUIIPHON JIUTEpaTyphl,
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OCYILECTBIISICTCSI TPYNIIOBBIM CIOCOOOM U OoTpaxkaercsi B «KHUre cymmapHoro yyera yuyeOHOTO
(GoHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KAPTOUEK.

Ha kaxmoe HanMeHOBaHME JOKYMEHTOB CIIEHUAIM3UPOBAHHOTO (OHAA 3aBOJUTCS OTHACIbHAs
yueTHas kaprouka. Kaprouku c¢ OubinmorpadpuyeckuM ONMCaHUEM M3AAHUH y4yeOHUKOB
pacCTaBIAIOTCS B YUETHYIO KapTOTEKY IO KjaccaM, a BHYTPH KJaccoB — Mo aidaBuTy paMummii
aBTOPOB WM 3aryiaBuil. J{jst KOHTPOJISI 32 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHU PETUCTPUPYIOTCS
B «KypHase perucTpaniu y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckas 06paboTKa JOKYMEHTOB MPEyCMaTPUBACT CIICTYIOIIUE OTIEPALIUH:

-IIPOCTABIICHUE HA KAKIOM JOKYMEHTE IITeMIIesi OMOIMOTEKH B COOTBETCTBUU C ITyHKTOM 4.3.1
HACTOSALIETO MOJIO0XKEHUS;

-YCTaHOBJIEHUE CPEJICTB 3alllUThl OT YTpaThl (MAarHUTHBIA [JATYMK, PpaAUO-4YMIl, MHOH BHJ
MapKHPOBKH);

-M3TOTOBJICHUE M TMpPUKpEIUIEHHEe K JOKYMEHTy macropra yueOHuka. [lacmopr yueOHuka
IIPUKJIEUBAETCS HA MOCJEIHEN CTpaHule ydeOHMKa. 3aloIHsIeTCs IPU BblJa4e YUTATENIO.

VY4yer cnenuaau3upoBaHHOTO (OHIA TPEAYCMATPHUBAET OTPAKEHHUE €ro COCTaBa B CIPABOYHO-
Ooubmuorpaduueckom ammapare OMOIMOTEKH, B TOM YHCIIC B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. IlpuuuHbl, IO KOTOPBIM JIOKYMEHT MOKET OBbITh BBIBE/IEH U3 cocTaBa OubInoTeyHoro GoHsa,
BKJIIOYAIOT B TOM 4MCJIE BETXOCTb, Je(EKTHOCTb, YCTapeiaoCTb IO COJCPXKAHUIO, YTpaTy.
HckmroueHne NOKyMeHTa U3 OMOIMOTEYHOTO (hOHIA MPOBOJUTCS HAa OCHOBAaHHMM aHAJIM3a COCTABa
6ubnmoTeyHoro hoH1a 1 pe3yIbTaTOB €ro MPOBEPKH.

4.4.2. llog BeTXOCThIO JOKYMEHTAa IIOHUMAIOT pe3yJbTaT €CTECTBEHHOIO CTapeHus WU
(Gu3nU4ecKoro U3HOCa JOKYMEHTA.

4.43. Tlon pedeKTHOCTPIO JOKYMEHTAa IMOHMMAIOT YAaCTUYHYI0 WJIM TMOJHYK  yTpaTy
HKCIUTYaTaIl[MOHHBIX KaUECTB JIOKYMEHTA B PE3YJIbTAaTE BHEIIHETO BO3JCHCTBUS.

4.44. Tlom ycrapenoCThi0 IO COACPKAHUIO TIOHMUMAIOT TOTEPI0 aKTyaJlbHOCTH TEMAaTHKH,
HOJTBEPXKIAEMYIO0 OTCYTCTBHEM CIpOCa YMuTaTeNeil, HeBOCTPEOOBAaHHOCTHIO B Iepepaclpe/ieieHuu
U peayln3aluu.

4.4.5. llon yrparoif JOKyMEHTa NMOHMMAIOT €ro OTCYTCTBHE B (OHJE OMOIMOTEKH MO MPUYMHAM
NOTEpPHU, XUIIEHUS, OEICTBUN CTHUXMHHOIO, TEXHOIC€HHOrO (B TOM YHCJIE XaKEepPCKOMl araku u
HEBOCCTAHOBUMOI'O €0Osl 3JEKTPOHHOTO OOOpYAOBaHUS) WM COLMAIBHOTO XapakTepa, I10
HEYCTaHOBJICHHOW ITPUYMHE.

4.4.6. Ilpouecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoH1a OMOIMOTEKH OCYIIECTBIISIETCS B COOTBETCTBUH C
[TopsinkoM yuyeTa JOKYMEHTOB, BXOJSIIMX B COCTaB OMONIMOTEYHOTro (HOHAA, YTBEPKACHHBIM
npukazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE TOKYMEHTOB OMOIMOTEYHOrO (OHJA MPOM3BOAUTCA B PE3yJbTaTe MX CHHCAHUSA
KOMHCCHEM, CO3/IaHHON PYKOBOJUTEIEM 00pa30BaTEeIbHON OpraHU3aIliH.

4.4.8. YTununzaius CiuCaHHbIX JOKYMEHTOB OHOIMOTEYHOro (POH1a IPOU3BOIUTCS B COOTBETCTBUU
¢ 3aKkoHOJaTenbCcTBOM Poccuiickoi denepannm.

5. IIpoBepka 10KyMeHTOB OMOJIHOTEYHOTO (POHIA
5.1. TInaHoBast mpoBepKa AOKYMEHTOB OMONMMOTEYHOTO ()OHAA MPOBOIUTCS C MEPUOIUIHOCTHIO
OIMH pa3 B TMATh JIET HA OCHOBaHUM TpaduKa TPOBEPKH, YTBEPHKICHHOTO 3aBEIYIOIINM
OnOIMOTEKOM.
5.2. BHemuaHoBasi poBepKa JOKYMEHTOB OMOMHOTEYHOTrO (POHIa MPOU3BOAUTCS B 00S3aTEIILHOM
TOPSIJIKE:
-TIpY BBIABIIEHUU (PAKTOB XUIICHUSI, 37I0YTIOTPEOICHUS I TIOPYH JOKYMEHTOB;
-B cllydyae CTUXMHUHOTO O€ICTBUS, MOXapa WM JIPYrUX Ype3BbIYANWHBIX CHUTYallUi, BBI3BAaHHBIX
SKCTPEMAJIbHBIMU YCIIOBHAMMU;
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-TIpU PEOPraHU3aINN WM JTUKBUIAIIMN 00pa30BaTEIHLHON OpraHu3aIlny.

5.3. Ilo mToram npoBepKH 3aBEAYIOIINI ONOIMOTEKOM COCTABIISIET aKT, TIOAMKUCHIBAECT U XPAHUT €0 B
OnOIMoOTEeKEe B TCUCHUE CPOKA, YCTAHOBIECHHOTO HOMEHKIIATYpol nen. Ecinu kKakue-To JOKYMEHTHI
OTCYTCTBYIOT IO HEYCTAHOBJICHHOW NMPUYUHE, TO K aKTy MPHUKIAIBIBACTCS UX CIIMCOK, B KOTOPOM
(GUKCUpPYIOTCS CBEICHHUA O KOJIMYECTBE JOKYMEHTOB OMOMMOTEYHOTO (OHIAa B HATUYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAHOBJIEHHOW mpuuuHe. B akrte
TaK)Ke YKa3bIBA€TCS HOMEP U JlaTa aKTa MPEebIIyIIeH MPOBEPKHU.

5.4. Bo BpeMst IpoOBEepKH JOKYMEHTOB OMOJIMOTEYHOTO (OHAA paOOTHUKUA OTCICKHBAIOT HAIMYNC
OKCTPEMHUCTCKHX MAaTEpPHAlIOB, KOTOpPBIE BXOMAT B (pemepalbHbId CIHCOK, OMyOIHMKOBAHHBIN
Munroctom Poccnm Ha cBoeM caiiTe.

Ecnu 3aBenyronuii OMOJIMOTEKONW HAWIET IKCTPEMHUCTCKUM MaTepuaj, TO JOJDKEH OIPaHUYUTh K
HEMY JIOCTYI CO CTOPOHBI MOJIb30BATEIICH.

5.5. Ilpu BBISIBICHMHM B TIpollecce TPOBEpKH (oOHIA OTCYTCTBYIOUIUX JTOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHS BHWHOBHBIX JIMI YOBITKM 10 HEJOCTadaM CIHHUCBHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEITECTBOM.
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Jluct cornacoBaHus k gokymeHTy Ne 23 ot 16.10.2024
MHununaTop cornacoBaHus: Xasuesa E.K. [upektop
CornacoBaHne nHnyumnposaHo: 16.10.2024 11:58

Jluct cornacoBaHus Twvin cornacoBaHusa: nocnegoBaTesibHOe
N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus
iMopnucaHo

1 | Xasvesa EK. 16.10.2024 - 11:58
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